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to be signed and 

in of the Contract. 

Col 
No 

9 

10 

11 

12 

-t 

~~) 

Activity Note 

Pre-Qualification I Not generally used in Goods, so this shaded 

Expression of Interest 
column is left blank 

Pre-Qualification (if applicable) may be used in 

Works. EOI is used in Services 

Invitation for Tender I State the anticipated date when the 

Proposal 
Advertisement will be placed and when the 

Tender Document will be ready for issue. 

For Services this is the issue date of the RFP 

Signing of Contract State the anticipated date when the Contract will 

be signed. 

Completion of Contract State the anticipated date when the Contract will 

be completed, excluding any warranty period or 

defects liability period. 

f' 



Annual Procurement Plan for Development & Revenue Budgets 

Time bound Procurement assists a Procuring Entity to effectively plan its 
Procurement requirements and is an important and useful tool used to monitor the 
progress of Procurement (a) to ensure that it does not go astray; (b) to ensure that early 
problems with slippage can be dealt with promptly; and (c) can form a useful Annual Plan 
for Procurement. 

A separate Schedule, completed as follows, should be provided for Goods, Works 
and Services. Also a separate schedule shou ld be used for Development or Revenue 
Budget. 

Col 
No. 

1 

2 

3 /4 

5 

6 

7 

8 

9 

10 

10 

10 

Activity 

Package Number 

Description of 

Procurement Item 

Unit & Quantity 

Procurement Method 

& Type 

Contract Approving 

Authority 

Source of Funds 

Estimated Cost 

In Tk. Mil lion 

Time Code for 

Process 

Not Used (Goods) 

Pre-Qualification 

(Works) 

Advertise EOI 

Note 

To be copied from the Total Procurement Plan for 

Development 

Project/Programme for those packages required in this 

financial year. 

In the case of Procurement using funds from the 

Revenue Budget the Columns shall be completed 

based upon information in the Revenue Budget. 

In the first row on each form examples have been 

given to assist the Procuring Entity in completion of the 

Forms 

Column 10 does not apply for Goods Procurement 

If Pre-Qualification is used then enter the anticipated 

process time in the "Planned Days" Column 11. 

Include time for Advertising, Responding to Advert , 

Evaluation and Approval (this may be as high as 

80-90 days in some cases). 

Determine the time it will take from issue of EOI , 

receiving responses, evaluation and approval to Issue 

of RFP date and enter the number of days in the 

"Planned Days" box in Column 11. 

Col 
No. 

11 

11 

11 

12 

13 

17 

18 

~<!PT, 
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Col Activity Note 
No. 

11 Advertising Tender Always show "O" in the "Planned Days" box in Column 11. 

11 Advertising Tender Always show "O" in the "Planned Days" box in Column 11. 

11 Issue RFP Always show "O" in the "Planned Days" box in Column 10. 

12 Opening of Tender I 

Proposal 

13 Evaluation of Tender I The date for each activity will automatically be calculated 

Proposal and appear in the "Planned Dates" box. 

14 Approval of Award 

15 Notification of Award .. 
16 Signing of Contract Now determine the number of days it is expected that 

each activity will take place and enter the time for that 

activity in the relevant "Planned Days" box. 1 [* * *] 

17 Completion of Planned Dates & Planned Days : 

Contract For each Procurement package, consider the Date on 

which the Goods, Works or Services are required to be 

completed and enter the date in Planned Dates (Column 

17). 

Then show the expected duration of the Contract (in 

Days) in Planned Days immediately under the above Date 

(Column 17). 

18 Total Time (in Days) This is automatically calculated by adding together all the 

pre-determined number of "Planned Days", it will change if 

any of the Planned Days are changed. 

~<!l'Jf, ~,-.SOR q'!>-~/-<.o~~, ~g-<_q -mS, -<.o~~m~~, ~-.s~<>tW,r~, ~--<.~ 1 



Minis1ry I Division 
Agency 

~ro~~~~ Entity Nam~. & ~-

... 
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ANNUAL PROCUREMENT PLAN 

... 

Budget: Development 
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Days 
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Actual Da\eS 
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ANNUAL PROCUREMENT PLAN 
Budget: Development 

Ministry I Divisjon 
Agency 
Procuring Entity Name & Code 
Project I Programme Name & Code 

Package I Description of I Unil I Quantity I P=xemen I Contract So<.<ce Esld. TlireCode Advertise lnv\le/Adve Tender Tender Approval Notification Signing of Total ~me Time for 
No Procurerrent Pac:kage t Method & Approvin or CO&tln forP~ Pre<iuel (If rtise Openlnc Evaluation to Award of Award Conlract tOConltSCl Completion 

WORKS TYO< g Funds Mil Hon appllcable) Tender Slgnatute of Contraci 
Authority Tk. 

6 7 8 • 10 11 12 13 14 15 16 17 18 
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ANNUAL PROCUREMENT PLAN Budget: Revenue 
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Procuring Entity Name & Code 
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ANNUAL PROCUREMENT PLAN 

Quantity 
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Format for Reporting Contract Award 
~[* * * *] 

{This is the website format w/Jich requests only the data needed to complete 
Tiie Contract Award Notification Sheet] 

J!3127~0SZERNMENI..6ElIHE eeORI:Et.t@BEictOF\BlN'Gt@ESRRWIM 

12 
13 
14 
15 
16 
17 
18 
19 
20 
21 
22 
23 

1 
2 
3 
4 
5 
6 
7 

Ministry/Division 
Agency 
Procuring Entity Name 
Procuring Entity Code 
Procuring Entity District 
Contract Award for 

<select> 
<select> 
< tvoe in name > 

<select> 
<select> 

=r&;;;ure1 ~'""i!i!!!->'l!l .. !ll!lijl{·:l!IMM-1!1111!!!.!ll•llli11'!11""!11!:1!!!,1"ll!ill!•llll··-----'l!l--!!l!l!llllll 
Procurement Method <select> 

Budget and Source of Funds ~select> J 
DevelJment Partners (i f applic!JLJ;;,;;:; 
1:11m1 oBMJ.lroN= "''i1:g~ . . 1 Q#AMl#&AH 
Project I Programme Coce (if applicable) 
Project I Programme Name (if applicable) 
Tender I Proposal Package No. 

. Tender I Proposal Package Name 

I 
Date of Advertisement 
Date of Notification of Award 
Date of Contract Signing 
Proposed Date of Contract Completion 
No. of Tenders I Proposais Sold 
No. of Tenders I Propos;c's Received 
No. of Responsive Tenders I Proposals 

< use MOF code > 
< use MOF name > 

<select> 
<select> 
<select> 
< type in Number > 
< type in Number > 
< type in Number > 

Add reasons for non­
responsiveness 

~J; ~~~~_ • .;!h'St:~~m~~~~~ ~ 

24 Brief Description of Contract ' < type in details > 
25 Contract Price < type in details > 
26 Name of Supplier I Contr2ctor I Consultant < type in details > 
27 Location of Supplier I Contractor I Consultant < type in details > 
28 Location of Delivery I Works I Consultancy <type in 'tietails > 
29 Is the Contract awarded to the Person with the lowest priced Tender? I <select> 
30 If no, state brief reasons I < type in details > 
31 Was the Performance Security provided in due time? I <select> 
32 If no, state reasons I 
33 Was the Contract signed in due time? I < select > 
34 If no, state reasons I < tvoe in details > 
l:mQ1lUBJmmlfmm!~LS 

35 
36 

Name of Authorised Officer 
Desianation of Authorised Officer 

< type in name > 
< tvoe in name > 

< select > These fields in the website are "pop-up" fields and the procuring entity will only have to select 
the correct name, address or date in order to complete the form. 
< type in name I details > These fields are to be completed by typing in the relevant data . 

) 

<.!l'l', \51Bf, '8 ~~ ~O~-~/~ool\l, ~ g )~ ~ ~ool;i mm .. (for Tk. l 00 million and above 

for goods and works contracts)" <.!l<i~ "(for Tk. 5 million and above for serv ice contracts)" ~f.'r, 
'l'~<!Jrof.'r '8 ~f.'f WJ:1$, ~-8~(~) I 

, 
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NOTIFICATION OF AWARD 
(Goods or Works) 

Contract No: Date: 

To: 

[Name of Contractor] 

This is to notify you that your Tender dated [insert date] for the execution of the Works/for the 
supply of Goods and related Services [delete as appropriate] for [name of project/Contract] for the 
Contract Price of Tk. [state amount in figures and in words] as corrected and modified in 
accordance with the Instructions to Tenderers, has been approved by [name of Procuring Entity]. 

You are thus requested to take following actions: 

i. accept in writing the Notification of Award within seven (7) working days of its 
receiving pursuant to ITT Sub-clause XX. 

11. furnish a Performance Security in the specified format and in the amount of Tk [state 
amount in figures and words], within fourteen ( 14) days of issuance of this letter but not 
later than (specify date), in accordance with ITT Clause XX. 

111. sign the Contract within twenty eight (28) days of issuance of this letter but not later than 
(specify date), in accordance with ITT Clause XX. 

You may proceed with the execution of the Works/supply of Goods and related Services [delete as­
appropriate] only upon completion of the above tasks. You may also please note that this Notification of 
Award shall constitute the formation of this Contract which shall become binding upon you. 

We attach the draft Contract and all other documents for your perusal and signature. 

Signed 

(I) The n 

shall b 

(2) In case 

be syst 

basis o 
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fi !es sh 

contrao 

-/Pro cu 

years. 

(3) The fi l1 

be close 

contrac 

(4) Aparti1 

file nun 

(5) The ch( 

or not. 

particul 

remain 

(6) The cm 

which r 

(7) If relev 

branch 
Duly authorised to sign for and or behalf of Procure 
[name of Procuring Entity] 

(8) Ifitis1 

Date: maintai1 

NOTE:- Tender Validity Date is critical to Notification of Award and fulfilment of subsequent 
obligations.] 
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Records of Procurement to be Maintained by a Procuring Entity 

( 1) The records of Procurement of Goods, Works and Services made through each contract 

Date: shall be maintained separately. 

of the Works/for the 

oject/Contract] for the 

\ted and modified in 

f Procuring Entity]. 

) working days of its 

1e amount of Tk [state 

tee of this letter but not 

letter but not later than 

ted Services [delete as­

that this Notification of' 

upon ytlu. 

nature. 

nd or behalf of 

lfilment of subsequent 

q"<!l~~ .. ~-

(2) In case of more than one contract falling under a particular package, the files or records shall 

be systematically maintained on each contract basis and arranged or grouped together on the 

basis of each package. For example, if one package of goods consists of 3 lots and for each 

lot a separate contract has been concluded, then there should be three files for 3 contracts 

and papers relating to each contract shall be maintained in the relevant contract files. All the 

three contract files relating to the particular package shall be maintained together as a group 

or package. If in a goods package, say Package No. GI there are 3 contracts then the contract 

files shall indicate as GI: Contract-I (3), GI: Contract 2 (3), GI: Contract 3 (3). All the 3 

contracts shall be serially maintained under one package. The file number may include---/--­

-/Procurement/GI: Cont- I (3)/2004-06. The indicated years are the file opening and closing 

years. 

(3) The file should be opened indicating the year when it is opened and the year when it should 

be closed. In other words it should include year of commencement and year of completion of 

contractual obligations. 

(4) A particular Contract file may have more than one Part file. Part file shall be indicated in the 

file number as Part- I, Part-2 say for example: -----1-------/G 1: Cont. I (3) Part- l/2004 -06. 

(5) 

(6) 

(7) 

(8) 

The checklist of records format shall be placed at the top of every file whether it is a part file 

or not. The format of the checklist should be filled in stating the records maintained in a 

particular file. Where part file is opened, some of the columns of the checklist of records will 

remain blank concerning the records not maintained in a particular part file. 

The concerned officer of the Procuring Entity should indicate in writing in the format 111 

which part file or main file the records appearing blank are available. 

If relevant papers relating to a particular Procurement are maintained by more than one 

branch of the Procuring Entity, the relevant branch shall transfer the records to the main 

Procurement file. 

If it is not possible to transfer the records and documents, the concerned department(s) shall 

maintain the documents/records relating to the Procurement for the period stated in the 

Regulations and the Procedures. The concerned Procurement Officer shall ensure the 

relevant branch is complying with the requirement and the Procedures of the Regulation 9. 

This situation may arise in case of documents/records maintained by the Accounts Branch 

who may retain the original documents for audit or other purposes. 

(9) The pages of the file shall be numbered serially. The entire file should be preserved in a 

manner so that no page should miss. The pages in the file should be bounded if possible. 

r 



(I 0) The attached format and the records mentioned therein shal l be placed as part of the records 
on top of the papers of each file. 

(I I) The file shall be given a number and maintained systematically so that it can be located 
immediately whenever required. 

(12) The file shall have a title page. The title shall mention the project name object of 
Procurement Package Number etc. An example of a title page of a file is attached. 

File No: ... ................ / ....... ./GI: Cont. I (3) Part 1/2004-6 

Date of opening : 2004 

Date of closing : 2006 

Subject : Procurement of Goods under Public Procurement Reform Project 

Package No : GI 

Contract No : GI: Cont.(1)(3) 

Advertisement No ........ . . .... . .. .......... .. . .. . ... date ..... . ... ... ... . 

Description (obj 

of Procurement) 

Package No. 

Contract No. 

SI Minimum Rt 
No. 

0 I Brief des 

Works a 
Professior 

02 Method 01 

Method, 
Procureml 
Request fc 

03 

04 

J ustificati\ 
tendering 
method ~ 

sub-metho 

An invitat 

05 Copies 

Specify object of Procurement and Quantity . . . . . . . . . . . . . . . . . . . . . . . qualificati 

06 A copy o 
EOI or ot~ 

07 Records o 
any or sho 

08 Invitation 

Advertiser 

09 Document 

I 0 Clarificati1 

11 Addendun 

12 Names anc 

submitted 

13 List of per 

place of 01 

14 Minutes ol 
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Records and Documents to be maintained 

Description (object 

of Procurement) 

Package No. 

Contract No. 

SI Minimum Records and documents to be maintained 
No. 

I 2 

01 Brief description of Goods and related Services/ 

Works and Physical Services, intellectual and 

Professional Services. 

02 Method of Procurement used (State if Open Tendering 

Method, Limited Tendering Method, Direct 

Procurement Method, Two Stage Tendering Method, 

Request for Quotations Method etc). 

03 Justification for choosing a method other than open 

tendering with the level of approval obtained (State 

method adopted/authority approving the method or 

sub-method). 

04 An invitation for pre-qualification, if any. 

05 Copies of the published advertisements for pre-

qualification, if any. 

06 A copy of pre-qualification document or request for 

EOJ or other solicitation documents. 

07 Records of selection of pre-qualified persons/ firms, if 

any or short listed Applicants. 

08 Invitation for Tender/Letter of Invitation with copy of 

Advertisement notice in newspapers, if any. 

09 Documents regarding sale of tender. 

10 Clarification issued, if any, and to whom addressed. 

11 Addendum issued 

12 Names and addresses of the Tenderers/Consultants that 

submitted Tenders/quotations/proposals. 

13 List of persons present during tender opening, date and 

place of opening. 

14 Minutes of the tender opening. 

State briefly 
where appropriate 

or 
state yes or No 
Refer: Col-2. 

3 

Reference of file 
page no/pa11 ti le 

No 
Refer; Col-3 

4 



l 2 

15 Tender, Quotation or Proposal/documents submitted 
by each Tenderer/Consultant. 

16 Evaluation criteria stipulated and applied. 

17 Report on Tender, Proposal or Quotation evaluation 
including comparison sheet. 

18 Records of approval of the TEC/PEC 
recommendations. 

19 Name and address of the Tenderer to whom the 
contract was awarded. 

20 Notification of Award 

21 The amount of contract price 

22 Contract documents 

23 Copy of performance guarantee document with Date 
and No. 

24 Delivery/acceptance documents/reports for goods. 

25 Completion report of Works and Services Number of 
lots delivered/ assignments completed. 

26 Location of delivery of goods/completion of Works 

27 Information on any decision to suspend or cancel 
proceedings after initiation. 

28 Documents in respect of any complaints to 
administrative authority with decision of the 
appropriate Authority/Secretary. 

29 Appeal to Review Panel 

Appeal petition to Review Panel 

30 Payment of registration fee for appeal 

31 Constitution of Review Panel by the CPTU 

32 Decision of the Review Panel with report 

33 Compliance of the decision of the Review Panel, if 
any. 

34 Records of payment against bills/invoices 

35 Bill of quantities for Works/measurement book 
submitted . 

36 Bill passing orders 

37 Bill payment records 

38 Mode of payment : cheque, cash etc. 

39 Acknowledgement of receipt of payment by 
Tenderer/Consultant 

40 All correspondences with Tenderers 

(Important correspondences) 

I 

3 4 

' 

(I 

Categ 

Consu 

Conllil 

Suppl: 

goods 

works 

specifi 

were TI 

by the 

consul 

Con tin 

assign 

Confli 

assign I 

Relate1 

assig111 

other ti 
contirn 

Relate! 

assig111 

compe 

clients 



4 

< 

~~~ 

~-~ 

G!~"f <!' g [~ (t(t ( ~) a-g l 

~ 

(Consultant Conflicts of Interest: Range of Possible Cases) 

Category of Example Is the Risk for Client: !\'litigation of 

Consultant Consultant Consultant may Risk 

Conflicts allowed to take 

part 

Supply of Equipment. No Favor its associates Disqualilication 

goods and computers of consultant 

works whose and afliliates 
specifications 

were prepared 

by the 

consultants 

Continuation Detailed design Yes Influence TOR, bias TOR of 

ass ignments after feasibility feasibility- study cont inuation 

study recommendations drafted by third 

party who 

validates 

feasibility 

Conflicting Environmental No Apply partiality in Disqualify the 

assignments audit of assess ing its own consultant 

consultants· designs 

project design by 

the same 

consultants 

Related Restructured Yes Unduly influence Have third party 

assignment study of a pub I ic (pem1issible TOR of related draft TOR. or 

other than asset after upon assignment disqualif)' the 

continuation preparing conditions) consultant 

privatization 

plan 

Related Study of a No Advice to client(s) Disqualify the 

assignment for project (permissible may be biased consultant. or 

competing competing- with upon both clients 

clients another client's conditions) agree on scope 

project of work 

, 



Category of Example Is the Risk for Client: Mitigation of 

Consultant Consultant Consultant may Risk 

Conflicts allowed to take 

part 

Related Study of No .. Featherbedding,. * Disqualify the 

unnecessary superfluous consultant 

assignments alternatives 

Unrelated Study of future Yes n.a n.a. 

useful projects 

assignments 

Conflicting A consultant's No Be unduly favored 1-:xcludc the 

relationships staff has a family (permissible in the proposal client's staff 

re lationship with upon evaluation process from the 

a client's staff conditions) selection 

involved in the process, or 

selection process disqualify the 

consultant 

Conflicting The consultant No Be unduly favored The consultant 

relationships includes a client (permissible in the proposal shall attach to its 

employee in its upon evaluation process proposal a 

technical conditions) client's 

proposal ceriification 

stating that the 

involved client's 

employee is on 

leave without 

pay 

* Featherbedding is the practice of requiring an employer to hire more workers than needed to 

handle a job 
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~litigation of 

Risk 

Disqualil): the 

consultant 

n.a. 

Exclude the 

client's staff 

from the 

selection 

process. or 

disqualify the 

consultant 

The consultant 

shall attach to its 

proposal a 

client's 

certification 

stating that the 

involved client's 

employee is on 

leave without 

pay 

<ers than needed to 
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~~irt<l' g General Considerations for the Employment of Consultants 

Appointment of Consu ltants, local or international, at times is a crucial element in the project 

cycle. Depending on the nature of a project, combination of both local and International 

Consultants in implementing any project or activity can be more useful and effective. A 

project may not be ready for financing without Consultant's Services. An aid agreement may 

not be effective ti ll a Consultant is in place. A tender document may not be issued or even 

prepared without a Consultant. A system may not be introduced or reformed without the 

Services of Consultant. At the conceptual or project preparation stage it is to be thoroughly 

scrutinized to identify the areas where the Services of the Consultant is necessary if the 

technology involved is complex and not locally available and the concerned agency has no 

experience. Therefore, where it is considered expedient that the service of a Consultant is 

required, appointment of local or International Consultants should be considered. However, 

the Procuring Entities should be selective in appointment of Consultants. International 

Consultants may be appointed when local expertise is not available. While using 

International Consultants arrangements should be made to ensure a mechanism for transfer 

of technology or expertise. Human resources development should form an integral part of 

any technical assistance programme. 

(2) Consultants are generally appointed for the following purposes: 

(a) 

(b) 

( c) 

Pre-investment Studies: These comprise the investigations that normally precede 

decis ions to go forward with specific projects. These studies determine the investment 

needs and the type of interventions needed to attain the desired goal. These include 

identification of priority area of investment, need for policy adjustment, feasibility 

studies for project or programme, improvement of existing management practices etc. 

Preparation Services: These comprise the technical, economic or other assignment 

requ ired to fu lly define a project and prepare it for implementation. These Services 

normally include the preparation of a project, collection of relevant Documents, 

information and data, setting objectives, identifying activities for attaining objectives. 

requirement of physical and financial resources, preparation of Procurement 

Documents. 

Implementation Services: These relate to actual implementation of the activities using 

resources already identified during preparation phase. Implementation shall follow the 

time chart already worked out and revised from time to time. Implementation may be 

of the nature of construction of a complex road, building or a bridge, procurement and 

installation of goods and equipment. It may be of the nature of reforming a system in 

order to improve efficiency and ensure better performance. This involves supervision, 

management, inspection and providing necessary technical Services. 

(d) Technical Assistance: These comprise a wide range of intellectual and professional 

Services along with other support service, such as development and sector planning 

and institution building, including organization and management (O&M) studies. 

staffing requirement and training needs and assistance in the implementation of study 

recommendations . 

t' 



(3) Technical Assistance Projects have a clearly stated policy to build local capacity in 

course of execution of the projects. The objective is to facilitate transfer of knowledge 

and technology through the interaction between international and Local Consultants 

during the implementation of the project. 

(4) For each position created in consulting service appropriate attention should be made 

to compatible international/ local positions. International Consultants can be of any 

national of eligible countries including Bangladesh. 

a. Association of Consultants with International & Local Consulting Firms: 

b. 

( 1) For development projects implemented in Bangladesh by the GOB with the support of 

development partners, may require the engagement of international consulting firms. 

Each international consulting firm is encouraged to seek participation and obtain full 

range of expertise by associating with local consulting firm(s) or entities in a joint 

venture or sub-consultancy, as appropriate. 

(2) International consulting firms may include national Consultants in their payroll and 

are entitled to apply their Fees/Charges for the Local Consultants provided they are 

recruited as their team. 

(3) The local consulting firms will have Local Consultants in their payroll and are entitled 

to apply their Fees/Charges on the Local Consultants working for them. 

( 4) If a Bangladeshi firm is short-listed to compete with international firms, it may use the 

Services of both international and local Consultants and is entitled to apply 

Fees/Charges for both categories of Consultants. 

(5) In a joint participation of international and local consulting firms member firms will 

mutually decide the payroll arrangements. 

Billing Rates and Modus Operandi: 

(1) Billing rates shall be calculated on staff-month basis. The billing rates of consulting 

firms usually consist of staff remuneration, social charges, overhead charges, and the 

Consultant's fee. 

(2) The billing rate will vary depending on the nature of the consulting firm. As 

guidance, an example of typical billing rate calculation is provided below: 

Item Component International/ National Firm 

1 Staff Remuneration 

2 Social Charges 40% of Remuneration 

3 Overhead 60--100% of Remuneration 

4 Consultant's Fee 10--15% of(l+2+3) 
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General Considerations for Employment of Bangladeshi Nationals as 
Individual Consultants in Aided Projects 

Employment of Bangladeshi Nationals as Consultants in Foreign Aided Projects: All 

Ministries, Divisions and Government agencies including local authorities shall , subject to 

agreement with the development partners employ qualified Bangladeshi nationals as 

Consultants, if available, in foreign aided projects under their execution. 

Eligibility for applying for the posts of Consultants: 

(a) Any Bangladeshi national including persons in the service of the Republic or the local 

authorities/corporations 1 [* * *] may, if he/she is qualified for any post of Consultant, 

apply for the post. 

(b) No person who has been convicted by any Court of Law or dismissed from Services 

for misconduct shall be eligible for consideration for appointment to a post. 

Educational qualifications and experience: 

(a) Broadly, the Bangladeshi Consultants shall be divided into three main groups, 

namely: 

(i) Junior Consultant; 

(ii) Consultant; 

(iii) Senior Consultant. 

(b) A guideline for educ<ttional qualifications and experiences of the Local Consultants is 

provided below, however, educational qualifications and experience will vary 

according to the nature and scope of assignment and a Procuring Entity, taking this 

into account, will specify the requirements. Preference should be given to a person 

with intellectual and professional knowledge and skill for the required service : 

(i) Junior Consultant: (i) Bachelor/ Masters degree or an equivalent (mention 

one depending on the type of assignment) for the following fields-medical/ 

engineering/ agriculture; and (ii) Masters degree or equivalent for other field s, 

with at least five (5) years of professional experience in the relevant field of 

assignment. 

~<!I~, ~, '8 ~ ql!l-~/~o~~, ~ g ~q "l:ft6, ~o~~ mm "(See Schedule M)" m, ~fc'r '8 '1-cf 
WJl$,~-~q I 
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(ii) Consultant: (i) Bachelor/ Masters degree or an equivalent (mention one 

depending on the type of assignment) for the following fields: medical/ 

engineering/agriculture; and (ii) Masters degree or equivalent for other fields, 

with at least ten ( 10) years experience in the relevant field of assignment with 

comprehensive intellectual and professional knowledge and ski ll. 

(iii) Senior Consultant: (i) Bachelor/ Masters degree or an equivalent (mention 

one depending on the type of assignment) for the following fields- medical/ 

engineering/agriculture; and (ii) Masters degree or equivalent for other fields, 

with at least fifteen (15) years experience in the relevant field of assignment 

with high level of intellectual and professional knowledge and skill Experience 

may be relaxed in the case of highly qualified person depending on the field of 

assignment. 

1 [4. For an assignment, the Local Consultants' payments will be in commensurate with the 

qualification and expertise depending on the current market price.] 

5. Advertisement procedure: 

(a) Advertisement shall be made in accordance with Regulation 21 of the Public 

Procurement Regulations 2003 stating clearly the name of the post, brief job 

description, tenure of employment, required educational qualifications, experience, 

age limit (or relaxation, if any) and time for receiving Applications. However, for 

hiring individual Local Consultant the time for the submission of Applications may be 

reduced to two weeks. 

(b) Persons who are already in employment shall send Application through proper 

channel, otherwise they shall not be considered for appointment. 

~<.!l~, '5!ffi, 13 'R 1!>8Q-~/~o~~, ~ g ~~ ~. ~o~~ ~"(Article 4)" <.!l~ ~"(Article 4)" 
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Terms and Conditions of Employment of Government Servants and 
Employees of Statutory Bodies, Local Authorities, Etc. 

(1) The following terms and conditions of employment as Local Consultants shall apply to 

Government officials and civil servants including persons of autonomous bodies or 

corporations, namely;-

(a) The person (i) will be on leave of absence without pay; (ii) is not being hired by the 

agency if he/she was working for immediately before going on leave; and (iii) hi s/her 

employment will not give rise to any conflict of interest. 

(b) On completion of his/her service on lien he/she shall be allowed seven day's time to 

join the post from which he/she was sent on lien and for these seven days, he/she 

shall be allowed his/her usual salaries and allowances of the post he/she joins. After 

assuming duties of the post of a Consultant, he/she shall inform in writing his/her 

parent Ministry, Division, or Government agency. 

(c) All expenses in connection with his/her joining as Consultant to any organization I 

project and his/her return to join his/her parent department I organisation on 

ation 21 of the Public i completion of his/her lien period shall be borne by the Procuring Entity 

of the post, brief job \ (organization using the Services as Consultant). 

ialifications, experience, 
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lication through proper 
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(d) During the period of this deputation the Consultant: 

(i) shall be entitled to get his/her fees and allowance, leave, medical benefits, etc. 

from the Procuring Entity that employs him/her as Local Consultant as per its 

terms and conditions of employment; 

(ii) shall not be entitled to any salary, leave salary, special pay, technical pay or 

any other allowances from his/her original Procuring Entity (Government of 

Bangladesh parent organization); 

(iii) shall be liable to pay to his/her original Procuring Entity (Government of 

Bangladesh parent organization) in time all his/her debts and dues, such as, 

subscription or contributions to provident and pension funds , house building 

advances, car advances, subscription to benevolent fund and group insurance; 

(iv) shall not be entitled to any medical allowance or other facilities for any 

member of his/her family from his/her original Procuring Entity ; 

(v) shall be allowed to reside in the Government accommodation, if allotted to 

him/her for a period not exceeding one year and, for that period, he/she shall be 

liable to pay standard rent fixed by original Procuring Entity and pay all utility 

and other charges in accordance with standing rules , orders and instructions of 

the original Procuring Entity. 



~80 

(vi) provided that, he/she resides in a Government accommodation, he/she may 

reside there for such further period as the Government may allow and he/she 

shall be liable to pay besides the standard rent all other dues in accordance with 

the rules of the Government; 

(vii) shall bear subject to Government rules all charges in connection with the 

telephone, if any provided to him/her by his/her original Procuring Entity; 

(viii) shall not be entitled to any transport facility, if any, provided to him/her by 

his/her original Procuring Entity; 

(ix) shall obtain prior approval with respect to any change in the terms and 

conditions of his/her service which effect any provisions of this paragraph from 

the Ministry of Establishment and the concerned Ministry, Division or 

Government agency from where he/she went on lien; 

(x) shall not join in any other project other than the one to which he/she has been 

sent on lien without the prior permission of his/her head of the organisation ; 

(xi) shall be liable to pay the amount of VAT deducted at source for consultancy 

service as per VAT Act and Rules. 

(e) The period of lien if necessary, may be extended with the permission of the 

appropriate authority following standing rules and orders Government/ other 

organisation. 

(2) The conditions mentioned in sub-paragraph (I) shall apply mutatis mutandis to an employee 

ofa local authority. 

(3) Permission: 

Subject to standing rules and orders concerned Ministry, Division or Government Agency 

may accord permission to an employee. 
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Invitation for Enlistment 

This is the website format and as used for published advertisement. 
It is included in this document for information only] 

Ministry/Division 
Agency 
Procuring Entity Name 
Procuring Entity Code 
Procuring Entity District 
Invitation for 
Invitation Ref No 
Date 

NT 
<select> 
<select> 
< tvoe in name > 

*'\ 
<select> 
Enlistment II < select > 
< type in name > 
<select> 

<select> 
< tvpe in name > 

12 I Project I Programme Code (if applicable) I <use MOF code> 
13 Project I Programme Name (if applicable} <use MOF name> 

18 I Application Closing Date and Time <select> 

19 I Name & Address of the office(s) 

-Application Form Availability (Principal) 
-Application Form Availability (Others) 
- Receiving Application Form 

21 Eligibility of Applicant <type in name> 
22 Brief Description of Goods or Works <type in name> 
23 Brief Description of Related or Physical Services < type in name > 
24 Price of Aoplication Form (Tk) < tvoe in orice > 

.s 
29 Name of Official Inviting Application <type in name > 
30 Designation of Official Inviting Application <type in name > 
31 Address of Official Inviting Application <type in name> 
32 Contact details of Official lnvitina Aoolication <Tel. No. > I < Fax No. > 
33 

<select> 

<e-mail> 

<select> : these fields are "pop-up" fields and the procuring entity will only have to select the correct 
name, address or date in order to complete the form.<type in name> : these fields are to be 
completed by typing in the relevant data. 

) 

<.!l~, ~, \3 .,-~ -<,o~-~/-<,oo~, ~ g ~-<. ~, -<,oo~ ~ "ffi ~o(a-)" ~, ~~~M \3 
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Invitation for Pre-Qua lification 

[for use when there is a SINGLE lot in a package 
This is the website format and as used for published advertisement. 

It is included in this document for information only] 

µ.;...w.......,;iliWiii~~:.....!imfilWIE.NTO ~[fj;QE~~fijl!fm~imf~me§]j~fiiiilii:J 
Ministry/Divis ion 
Agency 
Procuring Enti ty Name 
Procuring Entity Code 
Procuring Entity District 
Invitation for 
Invitation Ref No 
Date 

Budget and Source of Funds 

<select> 
<select> 
< t pe in name > 

<select> 
< select > '1J < select > 
< type in name > 
<select> 

. ·~ 

<select> 

<select> 

~ABXKp~ellv~eiE1od . ..Pffi. mlB:e_n!E_~~P~- aurtne~f app1ica ,,.b::;1e;::::l:Jt::!:tZ~iiiiii'tl!ifill~S~r.=~:iiimil~ir.i· 
Ji. .LO ""' 

12 
13 
14 
15 

Project I Programme Code (if applicable) 
Project I Programme Name (if applicable) 
Proposed Tender Package No. 
Proposed Tender Package Name 

18 Pre-Qualification submiss ion Date and 
Time 

19 

20 

Name & Address of the office(s ) 
- Selling Pre-Qua/. Document (Principal) 
- Selling Pre-Qua/. Document (Others) 
- Receiving Pre-Qua/. Document 
Place I Date I Time of 
Pre-Qualification Meeting (Optional) 

tmli~mmnm~1pu-, 
Eligibility of Applicant 21 

22 
23 
24 

Brief Description of Goods or Works 
Brief Description of Related Services 
Price of Pre-Qua/. Document (Tk) 
Lot Identification of Lot 
No 

< use MOF code > 
< use MOF name > 

< type in name > 
< type in name > 
< type in name > 
< t e in rice> 

Location Completion 
Time in 
Weeks I 
months 

25 <~VJ~ in name > <t pe in> 
~~mmw;rm_ :tuErAtrs.:: -=- --:; .. ,,,::. a~L:::D&&maemam• 

29 Name of Official Inviting Pre-Qualification < type in name> 
30 , Designation of Official Inviting Pre-Qua/. <type in name> 
31 Address of Official Inviting Pre-Qua/. <type in name> 
32 Contact details of Official lnvitin Pre-Qua/. <Tel. No. > < Fax No. > <e-mail > 
33 The rocurin ent it reserves the ri ht to --- deleted-- re·ect all Pre-Qual ifications 

<select> : these fields are "pop-up" fields and the procuring entity will only have to select the correct 
name, address or date in order to complete the form. 

<type in name> : these fields are to be completed by typing in the relevant data 

2 
2 
2 
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Invitation for Pre-Qualification 

{for use when there are MULTIPLE lots in a package 
This is the website format and as used for published advertisement. 
It is included in this document for mformation only] 

SzUfi\MiGstiZERtjM&liT OF T!::!f; eeoei;e@Rl!RfJSt:IMQl!DJISDESQlllGM 

9 

1 
2 
3 

4 
5 
6 
7 
8 

10 
11 

12 
13 
14 
15 

18 
19 

20 

Ministry/Division 
Agency 
Procuring Entity Name 

Procuring Entity Code 
Procuring Entity District 
Invitation for 
Invitation Ref No 
Date 

Procurement Method 
:il'TQN1 

Budget and Source of Funds 

<select> 
<select> 
< type in name > 

<select> 
< select > II < select > 
< type in name > 
<select> 

<select> 

<select> 

Development Partnersjif ape._tLc~~. £'.izl. -........ ·-·. ·- = ..... · 
mmm(MA®'N " · ·.' i!/£H;~ R··~·····&'i&ih!MM§i#iiMkM-~ 

Project I Programme Code (i f applicable) 
Project I Programme Name (if applicable) 
Proposed Tender Package No. 
Proposed Tender Package Name 

Pre-qualification Closing Date and Time 
Name & Address of the office(s) 
- Selling Pre-Qua!. Document (Principal) 
- Selling Pre-Qua/. Document (Others) 
- Receiving Pre-Qua!. Document 
Place I Date I Time of 
Pre-Qualification Meeting (Optional) 

< use MOF code > 
< use MOF name > 
< type in name > 

mnEjl£.WW 

mm@m~fti-CANT - --·--· 
21 
22 
23 
24 

Eligibility of Applicant < type in name > 
Brief Description of Goods or Works <type in name > 
Brief Description of Related Services <type in name> 
Price of Pre-Qua!. Document (Tk) < tvoe in orice > 
Lot I Identification of Loi I Location 
No 

Completion 
Time in 
Weeks 

/months 
25 < type in name > <type in name > <type in> 
26 < type in name > 
27 < type in name > 
28 < ti' e in name,_:: 

leim£!li1i~mJ:Jri~~JAl.l,.:S ~ 
29 
30 

Name of Official Inviting Pre -Qualification 
Designation of Official Invi ting Pre-
Qualification 

<type in name > <type in> 
< type in name > <type in> 
< t e in name > <t e in> 

< type in name > 
< type in name > 

.·; .. ~. 

31 I Address of Official Inviting Pre-Qualification I <type in name> 
32 Contact details of Official lnvi tinq Pre-Qual. <Tel. No. > I <Fax No.> I <e-mail> 
33 I The procuring ent ity res e_r~e~_!!:e right to --- deleted-- reject all Pre-Qualifications 
<select> : these fields in the website are "pop-up" fields and the procuring entity will only have to 
select the correct name, address or date in order to complete the form. 
<type in name> : these fields are to be completed by typing in the relevant data. 



Ministry/Division 
Agency 
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Invitation for Tenders 
[For use wh2n there is a SINGLE lot in a package] 

Procuring Entity Name 
Procuring Entity Code 
Procuring Entity District 
Invitation for < select > < select > 

12 
13 
14 
15 

Invitation Ref No 
Date 

16 Tender Publication Date 
17 Tender Last Selling Date 

18 Tender Submission Date and Time 
19 Tender Opening Date and Time (if 

different from 18) 
20 Name & Address of the off1ce (s ) 

- Selling Tender Document (Principal) 
- Selling Tender Document (Others) 
- Receiving Tender Document 
- Opening Tender Document 

< type in name > 
<select> 

<select> 

<select> 

< use MOF code > 
< use MOF name > 
< type in name > 
< tl'P.e in name > 

"'I:>ate"' 
<select> 

< selec.;.t ~>lfi~D~ 
Dat.2,. _. 
<select> 
<select> 

< type in name > 
< type in name > 
< type in name > 
< type in name > 

<select> 
<select> 

21 Place I Date I Time of 
Pre-Tender Meeting (Optional) 

< type in name > . 
Date :;:5,Dt£)111'1;~,~ 'll· l!ffieg'B~!!:3JmJI 
< select > .1/!. < select > 

ln~~~tll:liHJ~~inffi:jgru:er ·-· Eligibility of Tenderer <type in name> 
Brief Description of Good s or Works <type in name> 
Brief Description of Related Services < type in name > 

22 
23 
24 
25 Price of Tender Docume1~~iT.'._'.k:.J._~--------"r-<-'tLI::.:e:...:::inc.I.'::.r:..:ic"'e_>,----.--::-----:-cc-::::----; 

Lot Identification of Lot Location Tender Security Completion Time 
No Amount (Tk) in Weeks I Months 

26 <t pe in> 
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Request for Expressions of Interest (Firm) 

This letter will be self generated from the webpage Advertisement 

2 
3 
5 

Request for Expression of Interest (Firm) 
For Selection of I 6 I 

EOI Ref No: 7 Date [ 8 ] 

The [ 3 J has been allocated public funds from the Government of the Peoples Republic of 

Bangladesh (GoB) toward the cost of the [ 13 ] and it intends to apply part of the proceeds of 

these funds to payments under the contract for the provision of consultancy Services for the project by 

a Consulting Firm (National). 

The Services include [ 16 

The Experience, Resources and Delivery Capacity required are [ 17 l 

The [ 3 J now invites eligible Applicants to indicate their interest in providing the 

Services. Interested Consultants are invited to provide information indicating that they are qualified 

to perform the Services (brochures, description of similar assignments, experience in similar 

operating conditions, availability of appropriate professional qualification and experience among 

staff, etc.). 

An Applicant may associate with other Consultant(s) to enhance their qualifications. Association 

with foreign firms is [ 19 ], however this is not mandatory. 

A Consultant will be selected using the selection sub-method in accordance with the Public 

Procurement Regulations 2003 and Public Procurement Procedures issued by the GoB. It is expected 

that the Services will be commenced on [ 20 (3) J at [ 20 (2) J and shall be completed on [ 

20 ( 4) ] at[ 2 1 (2) ] . 

Interested Applicants may obtain further information by applying to the address below during 

normal office hours. 

Expressions of Interest shall be submitted by [ 14(2) ] on [ 14( 1) ], in sealed envelope 

delivered to [ 21 ], and be clearly marked "Request for Expressions of Interest for Selection of [ 

6 ]. 

25 

21 
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Tender Submission Form 

[this letter shall be completed and signed by the Authorised Signatorv 
preferably on the Letter-Head pad of the Tenderer]. 

To: Date: 

[Contact Person} 

[Name of Procuring Entity} 

[Address of Procuring Entity} 

Invitation for Tender No : [!FT No .. . .... .. . .. ... 

Tender Package No : [Package No . . . . . . . . . . 

Lot No (when applicable) : [Lot No .. 

We, the undersigned, tender to supply in conformity with the Tender Document the 

following Goods and related Services, viz : 

In accordance with ITT Clauses XX and XX, the following price applies to our Tender: 

The Tender Price is: 

(ITT Sub-Clause XX and XX) 

The advance payment (when applicable) is; 

[insert the amount based on percentage of the 

Tender Price] 

(GCC Sub-Clause XX) 

TL. 

[in figures] 

Taka .. 

[in words} 

Tk 
[in figures] 

Taka ... 

fin words] 

and we shall accordingly submit an Advance Payment Guarantee in the format shown in Form 

PG3-11. 

In accordance with ITT clause XX, the following discounts shall apply to our tender ; 

The unconditional discount proposed by the tenderer is In percentage (%) (ITT sub clause XX 
and XX) 

(This discount shall be applicable on all the items of Price Schedule after Arithmetical 
Correction) 

)\!l'l, '$!', IS OR l!l8<1"-~/~o~~. ~ g ~~ ~. ~o~~ mm "~-~~ \!l~ \51~"!-<t> IS \51~"1-<f" 
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9 ........ 

ge No .. .. .. . . 

1 .... 

Tender Document the 

>lies to our Tender : 

format shown in Form 

1 our tender ; 

Yo) (ITT sub clause XX 

'.Jule after Arithmetical 
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Tk 

[in figure:,) 

Mandatory Spare parts Price (when Economic Taka 

Factor applicable) is: 

(ITT) Sub-Clause 52.6) 
[in words} 

In signing this letter, and in submitting our Tender, we also confirm that : 

(a) our Tender shall be valid for the period stated in the Tender Data Sheet (ITT Sub­

Clause 29. I) and it shall remain binding upon us and may be accepted at any time 

before the expiration of that period; 

(b) a Tender Security is attached in the form of a [pay order/bank drafi/bank 

guarantee} in the amount stated in the Tender Data Sheet (ITT Clause 31) and 

valid for a period of twenty-eight (28) days beyond the Tender validity date ; 

(c) if our Tender is accepted, we commit to furnishing a Performance Security in the 

amount stated in the Tender Data Sheet (ITT Sub-Clause 62. l) in the form stated 

in Tender Data Sheet (ITT Sub-Clause 63. I) and valid for a period of twenty-eight 

(28) days beyond the date of completion ofour performance obligations: 

(d) we have examined and have no reservations to the Tender Document, issued by 

you on [insert date} ; 

( e) 

(f) 

(g) 

(h) 

including Addendum to Tender Documents No(s) [state numbers], issued in 

accordance with the Instructions to Tenderers (ITT Clause l l ). [insert the number 

and issuing date of each Addendum ; or delete this sentence 1f no Addendum have 

been issued} ; 

we, including as applicable, subcontractor for any part of the contract resulting 

from this Tender process, have nationalities from eligible countries, in accordance 

with ITT Sub-Clause 5.1; 

we are submitting this Tender as a sole Tenderer ; 

we are not a Government owned entity as defined in ITT Sub-Clause 5.10 or we 

are a Government owned entity, and we meet the requirements of ITT Sub-Clause 

5. IO]; 

(delete one of the above as appropriate) 

we, declare that we are not associated, nor have been associated in the past, 

directly or indirectly, with a consultant or any other entity that has prepared the 

design, specifications and other documents, in accordance with ITT Sub-Clause 

5.6; 



(i) we, including as applicable Subcontractor have not been declared ineligible by the 

Government of Bangladesh or the Development partner, under the laws of 

Bangladesh or official regulations or by an act of compliance with a decision of the 

United Nations Security Council on charges of engaging in corrupt, fraudulent , 

collusive, coercive (or obstructive in case of Development Partner) practices, in 

accordance with ITT Sub-Clause 5.9; 

(k) 

(1) 

furthermore, we are aware of ITT sub-Clause 4.2 concerning such practices and 

pledge not to indulge in such practices in competing for or in executing the 

Contract; 

we intend to subcontract an activity or part of the Supply, in accordance with ITT 

Sub-Clause 16.1 to the following Subcontractor(s) ; 

Nature of the Supply or related 

service 

Name and address of 

Subcontractor 

We, confirm that we do not have a record of poor performance, such as 

abandoning the Supply, not properly completing contracts, inordinate dalays, or 

financial failure as stated in ITT Sub-Clause 5.8, and that we do not have, or have 

had, any litigation against us, other than that stated in the Tenderer Information 

Sheet (Form PG 3-2) ; 

(m) We are not participating as Tenderers in more than one Tender in this Tendering 

process. We understand that your written Notification of Award shall become a 

binding Contract between us, until a formal Contract is prepared and executed ; 

(n) we understand that you reserve the right to accept or reject any Tender, to cancel 

the Tender proceedings, or to reject all Tenders, without incurring any liability to 

Tenderers, in accordance with ITT Clause 57.1. 

Signature: 

Name: 

In the capacity of: 

[insert signature of authorised 

representative of the Tenderer J 

{insert full name of signatory with 

National ID} 

[insert designation of signatory] 

Duly authorised to sign the Tender for and on behalf of the Tenderer 

[If there is more than one (1) signatory add other boxes and sign accordingly]. 

Attachment 1: Written confirmation authorising the above signatory (ies) to commit the 

Tenderer, in accordance with ITT Sub-Clause 36.3. 
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[Contact Pet 

Name of Pre 

[Address oft 

Invitation fo1 

Tender Pack; 
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Tender Submission Form 

[This letter should be completed and signed by the Authorised Signatorv 

on the Letter-Head pad of the Tenderer}. 

To: Date: 

[Contact Person] 

Name of Procuring Entity J 

[Address of the Procuring Entity] 

Invitation for Tender No : !FT No .. ................. .... .. 

Tender Package No : Package No . .......... .. ......... . 

Lot No : (when applicable) Lot No ..... .. .... .. .. ........ .. ..... . 

We, the undersigned, tender to execute in conformity with the Tender Documents, the 

following Works and physical Services, viz : 

In accordance with ITT Clause 27 and 28, the following price applies to our Tender : 

The Tender Price is : 

(ITT Sub-Clause XX) 

The advance payment (when applicable) is: 

[insert the amount based on percentage of the 

Tender Price] 

(GCC Sub-Clause XX) 

Tk .................... ...... ... . ... ... . .......... . .. 

[in figures J 
Taka ... 

{in figures J 

Taka .. 

[in figures] 

Taka .............. .. ................. ... ... . 

{in figures} 

and we shall accordingly submit an Advance Payment Guarantee in the format shown in 

Form PW3-10. 

In accordance with ITT clause xx, the following discounts shall apply to our tender ; 

The unconditional discount proposed by the tenderer is : In percentage (%) (ITT sub-clause xx 

and xx) 

This discount shall be applicable on all the items of BOQ after Arithmetical Correction) 



In signing this letter, and in submitting our Tender, we also confirm that : 

(o) our Tender shall be valid for the period stated in the Tender Data Sheet (ITT Sub­

Clause 33.1) and it shall remain binding upon us and may be accepted at any time 

before the expiration of that period; 

(p) a Tender Security is attached in the form of a [pay order/bank draft/bank 

guarantee} in the amount stated in the Tender Data Sheet (ITT Sub-Clause 36.1) 

and valid for a period of twenty-eight 28 days beyond the Tender validity date; 

(q) if our Tender is accepted, we commit to furnishing a Performance Security within 

the time stated under ITT Sub-Clause 66.2 in the amount stated in the Tender Data 

Sheet (ITT Sub-Clause 65.1) and in the form specified in the Tender Data Sheet 

(ITT Sub-Clause 66.1) valid for a period of twenty eight 28 days beyond the date 

of issue of the Certificate of Completion of the Works; 

(r) we have examined and have no reservations to the Tender Document, issued by 

you on [insert date} ; including Addendum to Tender Document No(s) [state 

numbers}, issued in accordance with the Instructions to Tenderers (ITT Clause 11 ). 

[insert the number and issuing date of each Addendum ; or delete this sentence 1/ 
no Addendum have been issued}; 

(s) we, including as applicable, any JV partner or subcontractor for any part of the 

contract resulting from this Tender process, have nationalities from eligible 

countries, in accordance with ITT Sub-Clause 5.1 ; 

(t) we are submitting this Tender as a sole Tenderer in accordance with ITT Sub 

Clause 40.3 

or 

we are submitting this Tender as the partners of a JV, Comprising the following 

other partners, in accordance with ITT Sub-Clause 40.3 ; 

Name of Partner Location & District of Partner 

I 

2 

3 

4 

(u) we are not a Government owned entity as defined in ITT Sub-Clause 5. 3 

or 

we are a Government owned entity, and we meet the requirements of ITT Sub­

Clause 5.3; 
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we, including as applicable any JV partner, declare that we are not associated, 

nor have been associated in the past, directly or indirectly, with a consultant or 

any other entity that has prepared the design, specifications and other 

documents 

in accordance with ITT Sub-Clause 5.5 ; 

we, including as applicable any JV partner or subcontractor for any part of the 

contract resulting from this Tender process, have not been declared inel igible 

by the Government of Bangladesh on charges of engaging in corrupt, 

fraudulent, collusive or coercive practices in accordance with ITT Sub-Clause 

5.6 ; 

furthermore, we are aware of ITT Clause 4 concerning such practices and 

pledge not to indulge in such practices in competing for or in executing the 

Contract; 

we intend to subcontract an activity or part of the Works, in accordance with 

ITT Sub-Clause l 9. l, to the following Subcontractor(s) ; 

Activity or part of the Works Name of subcontractor with location 

and District 

(z) We, including as applicable any JV partner, confirm that we do not have a 

record of poor performance, such as abandoning the Works, not properly 

completing contracts, inordinate delays, or financial failure as stated in ITT 

Sub-Clause 5.7, and that we do not have, or have had, any litigation against us, 

other than that stated in the Tenderer Information (Form PW3-2) ; 

(aa) We are not participating as Tenderer in more than one Tender in this Tendering 

process. We understand that your written Notification of Award shall 

constitute the acceptance of our Tender and Shall become a binding Contract 

between us, until a formal Contract is prepared and executed ; 

(bb) we, including as applicable any JV partner, confirm that we do not have a 

record of insolvency, receivership, bankrupt or being wound up, our business 

activities were not been suspended, and it was not been the subject of legal 

proceedings in accordance with ITT Sub-Clause 5.8 ; 



(cc) we, including as applicable any JV partner, confirm that we have fulfilled our 

obligations to pay taxes and social security contributions applicable under the 

relevant national laws and regu lations of Bangladesh in accordance with !TT 

Sub-Clause 5.9 ; 

(dd) 

Attachment 1: 

we understand that you reserve the right to reject all the Tenders or annul the 

Tender proceedings, without incurring any liabili ty to Tenderer, in accordance 

with ITT Clause 60. 

Signature: {insert signature of authorised 

representative of the Tenderer} 

Name: [insert fit!/ name of signatory with 

National ID Number} 

In the capacity of: {insert capacity of signatory} 

Duly authorised to sign the Tender for and on behalf of the Tenderer 

{If there is more than one (1) signatory or in the case of a JV, add other boxes 

and sign accordingly}. 

{ITT Sub-Clause 40,3/ 

Written confirmation authorising the above signatory (ies) to commit the Tenderer [and, if 
applicable J 

Attachment 2: 

{ITT Sub-Clause 29.2(b)/ 

Copy of the JV Agreement/Letter of Intent to form JV with draft proposed Agreement.] 
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Financial Proposal Submission Form 

[Location, Date] 

To: [Name and address of Client] 

Dear Sirs: 

We, the undersigned, offer to provide the consulting Services for [Insert title of assignment] 

in accordance with your Request for Proposal dated [insert date] and our Technical Proposal. Our 

attached Financial Proposal is for the sum of [insert amount in words and figures]. This amount is 

exclusive of local taxes, which we have estimated at {insert amount in words and figure:.). 

Our Financial Proposal shall be binding upon us subject to the modifications resulting from 

Contract negotiations, up to expiration of the validity period of the Proposal, i. e. before the date 

indicated in Clause XX of the Proposal Data Sheet. 

Commissions and gratuities, if any, paid or to be paid by us to agents relating to this Proposal and 

Contract execution, if we are awarded the Contract, are listed as follows: 

Name and Address of Agents Amount Purpose of commission or 

gratuity 

We also declare that the Government of Bangladesh has not declared us or any 

Subconsultants for any part of the Contract, ineligible on charges of engaging in corrupt, 

fraudulent, collusive, or coercive practices. We furthermore, pledge not to indulge in such practices 

in competing for or in executing the Contract, and are aware of the relevant provisions of the 

Proposal Document (ITC Clause XX). 

We understand you are not bound to accept any Proposal you receive. 

Signed 

In the capacity of: 

Duly authorised to sign the proposal on behalf of the 

Applicant. 

Date: 

,f' 



Technical Proposal Submission Form 

[Location, Date] 

To : [Name and address of Client] 

Dear Sirs: 

We, the undersigned, offer to provide the consulting Services for [insert title of assignment] 

in accordance with your Request for Proposal dated [insert date] and our Proposal. We are hereby 

submitting our Proposal, which includes the Technical Proposal, and the Financial Proposal sealed 

in two separate envelopes. 

We are submitting our Proposal in association with: [insert a list with fit!/ name and address 

of each associated Consultant, also specify, whether they are in joint venture or as sub 

consultants]. 

If negotiations are held during the period of validity of the Proposal , i.e., before the date 

indicated in Clause XX of the Proposal Data Sheet, we undertake to negotiate on the basis of the 

proposed staff. Our Proposal is binding upon us and subject to the modifications resulting from 

Contract negotiations. 

........................ We undertake, if our Proposal is accepted, to initiate the consulting services 
related to the assignment not later than the date indicated in Clause XX of the Proposal Data 

Sheet. 

We also confirm that the Government of Bangladesh has not declared us, or any sub 

consultants for any part of the Contract, ineligible on charges of engaging in corrupt, fraudulent , 

collusive or coercive practices. We furthermore, pledge not to indulge in such practices in 

competing for or in executing the Contract, and we are aware of the relevant provisions of the 

Proposal Document (ITC Clause XX). 

We understand you are not bound to accept any Proposal you receive. 

We remain, 

Yours sincerely, 

Authorised Signature 

[in full and initials] 

Name and designation 

of Signatory 

Name of Firm 

Address 
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The Code of Ethics for Public Procurement 

I. Short title and commencement. -This code may be called the Code of Ethics for Public 

Procurement, 2007. 

2 . 

3. 

4. 

5. 

Application. - (I) This Code shall apply to all Persons, whether they are directly or 

indirectly involved in public procurement activities. 

(2) This Code shall be considered as the basis for best practices of ethical behaviour for 

Persons engaged in public procurement within Bangladesh. 

Definitions.-In this Code, unless there is anything repugnant in the subject or context-

(a) 

(b) 

" Competent Authority" means the Government or other authority to whom the 

relevany powers may be delegated by the Government ; 

"public servant" means a public servant as defined in Section 21 of the Penal Code, 

1860 (Act XLV of 1860), and includes officers and staff of all Procuring Entities ; 

General explanation.--(!) Where the public servant is a female, reference to "he", "him", 

"his", "himself' in this Code shall be construed as reference to "she", "her" or ''herself'. 

(2) Where a Person is an individual then the references shown in (I) above shall apply to tha~ 

Person. Where a Person is a body of individuals, a firm or a company, an association or an 

organisation whether incorporated or not, reference to "he", "him'', "h is" or "himself'' shall 

be construed as reference to " it' ', " its" or " itself' as the case may be. 

General principles. - (I) A Person shall always act professionally and selflessly, seeking 

to assist in enhancing efficiency, competition, transparency and accountability in public 

procurement in Bangladesh by-

(a) complying with -

(i) the Act, Rules, guidelines, orders or other documents concerning public 

procurement in Bangladesh ; and 

(ii) any contractual obligations established between the Procuring Entity and · a 

Person; 

(b) maintaining the highest possible standard of integrity in all their dealings with public 

servants both within and outside the Procuring Entity ; 

(c) encouraging and developing the highest possible standards of professional 

competence amongst Persons, and those who work under their supervision and for 
whom they are responsible ; 



(d) enhancing the proficiency and reputation of public procurement by acquiring and 

maintaining current technical knowledge, following best procurement practices and 

establishing the highest standard of ethical behaviour; 

(e) optimising the use of resources under their control and supervision to provide the 

minimum benefit to the Procuring Entity and the nation. 

(2) A Person shall not allow himself to be deflected from the principles mentioned in this 

Code. 

6. Gifts.- ( 1) Save as otherwise provided in this Code, no Person shall offer to any public 

servant, or any member of his family, any gift the receipt of which will place him under any 

form of official obligation to the donor of the gift. 

(2). A Person may give to a public servant a gift of small intrinsic value such as business 

diaries, calendars, key rings or a ballpoint with the Person's company symbol provided that 

the value of such individual item does not exceed Tk. 500/-. 

7. Hospitality. - (I) A Person shall not influence or put a public servant under any obligation 

by offering hospitality to influence the making of a procurement decision by that public 

servant as a consequence of accepting hospitality from a Person or any other private 

individual. 

(2) A Person shall not encourage any meetings or entertainment to be held , the main purpose 

of which shall be to honour or praise a public servant. 

8. Unacceptable activities.--( 1) The following activities shall be considered unacceptable 

activities under this Code: 

(2) A Person shall not offer to or secure for, or promise to secure for a public servant any 

foreign award, title or decoration. 

(3) A Person shall not approach any public servant to secure for that public servant an 

invitation to visit a foreign country or for training abroad, unless such training has been 

formally approved in any procurement document or aid agreement. 

( 4) A Person shall not lend money to, or borrow money from, or place himself under any 

pecuniary obligations to any public servant with whom he has any procurement dealings. 

(5) A Person shall not encourage a public servant to construct a building whether intended to 

be used for residential or commercial purpose, nor encourage a public servant in the buying 

or selling of valuable property, moveable and immovable, nor encourage a public servant to 

speculate in investments. 
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~((~ 

(6) A Person shall not encourage a public servant, or a member of his family, to engage in 

any trade in the area over which such public servant has jurisdiction, nor to undertake any 

employment of work, other than his official duties. 

Communication of official documents or information.-(!) Save as provided otherwise in 

this Code, a Person shall not disclose directly or indirectly to any other Person, or any public 

servant, or a private individual, or to the press, other than those to whom he is authorised to 

communicate it, the contents of any document or information which has been entrusted in 

confidence to him by a public servant, or to which he had access owing to his involvement in 

the procurement proceedings or the content of the document. 

(2) A Person shall disclose the contents of any official document or communicate any 

information which has come into his possession to another official only if so provided for, or 

as may be reasonably expected, during the performance of the procurement proceedings or 

contract in force at that time. 

I 0. Conflict of Interest-A Person finding a personal interest arising such that it may affect his 

impartiality in any matter relevant to his obligations at the point in time should consider this 

as a conflict of interest and shall therefore declare this personal interest immediately upon 

being aware of such interest to the public servant with whom he is dealing at that time. 

(2) A conflict of interest may also be considered to exist if a Person is in any way closely 

related to, either as a friend or a relation or has a financial investment in a business with any 

public servant with whom he is dealing at that time. 

11. Obligations of a Person. - A Person has an obligation to a Procuring Entity that in 

performing his obligations under any procurement activity or contract, he will comply with 

red unacceptable j the Act, Rules, or other documents published by the Competent Authority. 

(2) No Person shall indulge in corrupt, fraudulent, collusive or coercive practices, the nature 

ublic servant any I of which is defined in Rule 127. 

12. Contravention of this Code. - Contravention of this Code shall be construed as 

public servant an I misconduct and may. result in that Person being debarred. from partaking in any future public 

training has been procurement either mdefirntely or for any penod of time as determmed by a Procuring 

Entity. 

1imself under any 

nent dealings. 

hether intended to 

vant in the buying 
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f 

13. Decisions and advice. - Should a Person be unclear as to what is and what is not 

acceptable he should seek advice from the Head of the Procuring Entity, or as appropriate, 

the Competent Authority. 

14. This Code not to be in derogation of any law etc. - Nothing in this Code shall derogate 

from the provisions of any law, or of any order of any competent authority, for the time 

being in force, relating to the conduct of a Person. 

' 
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