
Dc‡Rjv cwiPvjb I Dbœqb cÖKí 

Dc-cÖKí mgvwß cÖwZ‡e`b 
Sub-project Completion Report 

 

 

Dc‡Rjv: bIMvu m`i                ‡Rjv: bIMuv                   cÖwZ‡e`b cÖ ‘̄‡Zi ZvwiL: 31/03/2022 wLª. 

  

1. Dc-cÖK‡íi bvg  : Awdm mnKvix, BDwc mwPe I wnmve mnKvix‡`i B-bw_, I‡qe †cvU©vj, AbjvBb wgwUs I 

                                       AvBwmwU welqK cÖwkÿY | 

2. Dc-cÖK‡íi b¤̂i  : CD5-2020-2021-506460-06 

3. cÖwkÿ‡Yi ‡gqv`  : ïiæi ZvwiL: 27/03/22       mgvwßi ZvwiL: 30/03/22        ‡gvU w`em: 04 w`b|  

4. cÖwkÿ‡Yi AskMÖnbKvix : (cÖ¯ÍvweZ)  cyiæl: 30  gwnjv: 05            ‡gvU: 35 

                                              (cÖK„Z)             cyiæl: 27  gwnjv: 08            ‡gvU: 35 

5. cÖwkÿ‡YiaiY  (w`b) :   (1) K¬vmiæg wfwËK cÖwkÿY/ (2) nv‡Z Kj‡g cÖwkÿY/ (3) K¨v‡¤úBb 

6. cÖwkÿY †fb ÿ  :  Dc‡Rjv cwil` njiæg, bIMvu m`i, bIMuv|  

7. ev¯ÍevqbKvix ms ’̄v (w`b): (1) wVKv`vi/ (2) wcAvBwm /  (3) Dc‡Rjv gva¨wgK I gv &̀ivmv wkÿv welqK KwgwU| 

8. ‡Kvm© mgš^qKvixi bvg I c`ex:  ‡Kke Kzgvi nvj`vi, mnKvix †cÖvMÖvgvi, Z_¨ I †hvMv‡hvM cÖhyw³ Awa`ßi, bIMvu m`i, bIMuv| 

9. cÖwkÿY e¨q: 152025/-  ( †gvU: GKjÿ evqvbœ nvRvi cuwPk UvKvgvÎ) (f¨vU I AvBwU e¨vwZZ) 

µwgK e¨‡qi LvZ/AvB‡Ug cwigvY nvi/†iU †gvU AvBwU 
 

f¨vU 
 

 

†gvU ev‡RU 
(UvKv) 

01 cÖwkÿbv_©x‡`i ˆ`wbKfvZv (35X4 
w`b) 

140 500 70000 0 0 70000 

02 Z_¨Á e¨w³i m¤§vbx(5X4w`b) 20 720 14400 1600 0 16000 

03 ‡Kvm© mgš̂qKvixi m¤§vbx(1X4 w`b) 04 900 3600 400 0 4000 

04 bvkZv(45X4w`b) 180 80 14400 470 783  15653 

05 Lvevi : `ycy‡ii Lvevi (cvwb I 

cvbxq mn (45X4w`b) 

180 200 36000 1174 1957 39131 

06 ‡ókbvix/DcKiY 40 303 12125 406 1016 13547 
07 wewea   1500 50 126 1676 
        
 me©‡gvU : 152025 4100 3882 160007 

 
 

10. cÖwkÿY KvwiKzjvg/cvV¨ m~wP: 

 

Da

y 

Session  Topic Time Recourse Person/Guest Trai

ning 

Met

hod 

Day-01 

1st 

da

y  

 �রিজে�শন  
09.00AM-9.30AM  

 

 

L & D session 01 উে�াধনী অ��ান ও �কাস � পিরিচিত।  
9.30AM-10.30AM Upazila Chairman,UNO 



 Tea Break 
 

10.30AM-10.50AM  

session 02 

নিথ িসে�ম এ এর পিরিচিত,লগইন। 

��াফাইল �াব�াপনা ও  ��াফাইল 

আপেডট  করা। 

 
10.50AM-12.00PM Assistant Programmer, 

ICT 

session 03 
িসে�ম এ ডাক আপেলাড করা,আগত 

ডাক �দখা ও িস�া� �দয়া। 

 

12.00PM-01.10PM UNO/ Ac Land 

 Lunch Break 01.10PM-02.30PM 
 

session 04 
নিথর ��নী ও নিথ �তির, ডাক নিথেত 

উপ�াপন। 

02.30PM-03.40PM Assistant Programmer, 

ICT 

 Tea Break 
0340PM-04.00PM 

 

session 05 
�নাটাংশ স�াদন,আগত নিথ �দখা ও 

িস�া� �দয়া। 

 
04.00PM-05.00PM Assistant Programmer, 

ICT 

Day-02 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2nd 

da

y  

session 01 
খসড়া প� �তির খসড়া প� ��রন, খসড়া 

প� স�াদন, খসড়া প� অ�েমাদন। 

9.30AM-10.30AM Assistant Programmer, 

ICT 

 

L & D 

Pract

ical 

 Tea Break 
10.30AM-10.50AM 

 

  
 

 

session 02 
প�জাির ও ��রন, �নাট িন�ি�, দ�র 

ড�াশেবাড �, দ�র �ম� �াব�াপনা। 

 
10.50AM-12.00PM 

Assistant Programmer, 

ICT 

session 03 

জাতীয় ত� বাতায়ন পিরিচিত, লগইন, , 
��াফাইল �তির, �ম� ও সাবেম� �তির  

�না�শ আপেলাড। 

12.00PM-01.10PM 

UNO/Ac Land 

 Lunch Break 
01.10PM-02.30PM 

 

session 04 
�লােগা �যাগ করা, �নার �যাগ করা, পাতা 

�তির ও িল� �যাগ করা। 

02.30PM-03.40PM Assistant Programmer, 

ICT 

 

 Tea Break 

0340PM-04.00PM 

 

session 05 
িনউজ আপেলাড, ফেটা �ালাির �তির, 

িভিডও �ালাির �তির, িরিভউ। 

 

04.00PM-05.00PM 

Assistant Programmer, 

ICT 

Day-03 



3rd 

da

y  

session 01 

Search Engine, Creation of e-

mail id, Use of e-mail, Group 

Email. 

 
9.30AM-10.30AM 

Assistant Programmer, 

ICT 

 

L & D 

Pract

ical 

 

 

 

 

Tea Break 

 
10.30AM-10.50AM  

session 02 

Uses of dropbox, google drive 

and social media. Basic 

troubleshooting. 

 
10.50AM-12.00PM 

Assistant Programmer, 

ICT 

session 03 

Content design with MS 

PowerPoint: PowerPoint tool 

bars, Changing the slide 

design, insert an image, text 

box, rotation. 

 

12.00PM-01.10PM Assistant Programmer, 

ICT 

 

 Lunch Break 01.10PM-02.30PM  

session 04 

Insert Video, Word art, Chart, 

Smart Art, Shapes, animation 

slides& Slide transition. 

 
 

02.30PM-03.40PM Assistant Programmer, 

ICT 

 Tea Break 0340PM-04.00PM  

session 05 

Zoom Basics, Create, and 

Personalize Zoom account. 

Download and Run the Zoom 

Client. 

 
04.00PM-05.00PM Assistant Programmer, 

ICT 

 

Day-04 

4th 

da

y  

session 01 

Getting started with Zoom. 

Join a Zoom meeting. 

Scheduling a meeting. Invite 

others to join meeting in 

progress. Meeting host 

controls and settings. 

 
 
 

9.30AM-10.30AM 
Assistant Programmer, 

ICT 

 

 

 

 

 

 

 

 

 

 

L & D 

Pract

ical 

 

 

 

 Tea Break 10.30AM-10.50AM  

session 02 

Available audio options, using 

audio with Zoom, Using video 

with Zoom, Screen sharing, 

Recording a meeting and 

formatting .Zoom for Android 

, Chrome , Apple (iOS) devices. 

 
 
 

10.50AM-12.00PM 

Assistant Programmer, 

ICT 

 

session 03 

Google Meet fundamentals. 

Schedule a meeting, send 

invitations, start an instant 

meeting, Google meet screen 

share, Use multiple devices. 

Meeting host controls and 

settings 

 

 

 

12.00PM-01.10PM 

 

 

 

Assistant Programmer, 

ICT  

http://tech.rochester.edu/tutorials/create-zoom-account/
http://tech.rochester.edu/tutorials/create-zoom-account/
http://tech.rochester.edu/tutorials/zoom-client/
http://tech.rochester.edu/tutorials/zoom-client/
https://support.zoom.us/hc/en-us/articles/201362033-Getting-Started-on-PC-and-Mac
http://tech.rochester.edu/tutorials/join-zoom-meeting/
https://support.zoom.us/hc/en-us/articles/201362413-How-Do-I-Schedule-Meetings-
https://support.zoom.us/hc/en-us/articles/201362183
https://support.zoom.us/hc/en-us/articles/201362183
https://support.zoom.us/hc/en-us/articles/201362183
https://support.zoom.us/hc/en-us/articles/201362603-What-Are-the-Host-Controls-
https://support.zoom.us/hc/en-us/articles/201362603-What-Are-the-Host-Controls-
http://tech.rochester.edu/zoom-audio-options/
https://support.zoom.us/hc/en-us/sections/200319096-Audio
https://support.zoom.us/hc/en-us/sections/200319096-Audio
https://support.zoom.us/hc/en-us/sections/200521865-Video
https://support.zoom.us/hc/en-us/sections/200521865-Video
https://support.zoom.us/hc/en-us/sections/201740106-Screen-Sharing
https://support.zoom.us/hc/en-us/articles/201362473-How-do-I-record-a-meeting-
https://support.zoom.us/hc/en-us/articles/200942759-Getting-Started-with-Android
https://support.zoom.us/hc/en-us/articles/213298746-Getting-Started-On-Chrome-OS
https://support.zoom.us/hc/en-us/articles/201362993-Getting-Started-with-iOS
https://support.zoom.us/hc/en-us/articles/201362603-What-Are-the-Host-Controls-
https://support.zoom.us/hc/en-us/articles/201362603-What-Are-the-Host-Controls-


 Lunch Break 

 
 
 

01.10PM-02.30PM 
 

 

 

 

 

 

 

 

 

 

 

 

L & D 

Pract

ical 

session 04 

Google Play store 

configuration, Use of Common 

important apps. Google form 

quiz and response evaluation 

in spreadsheet. 

 
 
 

02.30PM-03.40PM 

Assistant Programmer, 

ICT 

 

 Tea Break 0340PM-04.00PM  

session 05 
Post Evaluation and Closing 

Ceremony. 

 
04.00PM-05.00PM 

Upazila Chairman, UNO, 

AcLand, AP, UDF. 

 

11. cÖwkÿY ‡_‡K AR©b: আইিস�ট �িশ�েণর ফেল �ত সমেয় ইেমইল আদান �দান সহ িবিভ� কাজ স�ুরভােব করা স�ব হেব। 

Kg©KZ©vMY mwVKfv‡e AbjvBb wgwUs‡q AskMÖnY Ki‡Z cvi‡e, Gi d‡j দ�র�েলা Av‡iv গিতশীল হেব এবং নাগিরক �সবা ব�ৃ� 

পােব। 
12. cÖwkÿY g~j¨vqb 

(1) cÖwkÿ‡Yi Av‡qvRb I cÖwkÿYv_x© wbe©vPb: m‡šÍvlRbK 

(2) cÖwkÿ‡Y weZibK…Z DcKi‡bi gvb I Kvh©KvixZv: m‡šÍvlRbK 

(3) cÖwkÿ‡Yi AskMÖnbKvix‡`i AskMÖnY: kZfvM 

(4) cÖwkÿK‡`i gvb : m‡šÍvlRbK 

(5) cÖwkÿYv_x©‡`i `ÿZv Dbœq‡b G cÖwk¶‡Yi gvb: m‡šÍvlRbK 

(6) cÖwkÿ‡Yi mgqm~wP  I †mk‡bi Rb¨ eivÏ mgq: h_vh_ Abymib Kiv n‡q‡Q 

(7) cÖwkÿY m¤ú‡K© mvwe©K g~j¨vqb: m‡šÍvlRbK| 

 
13. cÖwkÿY cieZx© d‡jvAvc cwiKíbv: Dc‡Rjv gva¨wgK I gv`&ivmv wkÿv welqK KwgwU, Dc‡Rjv gva¨wgK I gv &̀ivmv wkÿv 

Kg©KZ©vi Kvh©vjq I BDwbqb cwil‡`i †Pqvig¨b‡`i gva¨‡g AskMÖnYKvix‡`i‡K d‡jvAvc Kiv n‡e| 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



14. cÖwkÿ‡Yi Qwet  

 

 

 

 

 

 

(‡Kke Kzgvi nvj`vi) 

mnKvix †cÖvMÖvgvi, Z_¨ I †hvMv‡hvM cÖhyw³ 

Awa`ßi 

bIMvu m`i, bIMuv 

(wgR©v Bgvg DwÏb) 

Dc‡Rjv wbe©vnx Awdmvi 

bIMvu m`i, bIMuv 

(†gvt iwdKzj Bmjvg iwdK) 

†Pqvig¨vb, Dc‡Rjv cwil` 

bIMvu m`i, bIMuv 

 

 

 

 

 

 



Dc‡Rjv cwiPvjb I Dbœqb cÖKí 
Dc-cÖKí ev¯Íevqb msµvšÍ Avw_©K weeibx 
Financial Statement for Sub Project Implementation 

 

Dc‡Rjv: bIMvu m`i                ‡Rjv: bIMuv                   cÖwZ‡e`b cÖ ‘̄‡Zi ZvwiL: 31/03/2022 wLª. 

  

1. Dc-cÖK‡íi bvg  : Awdm mnKvix, BDwc mwPe I wnmve mnKvix‡`i B-bw_, I‡qe †cvU©vj, AbjvBb wgwUs I 

                                       AvBwmwU welqK cÖwkÿY | 

2. Dc-cÖK‡íi b¤̂i  : CD5-2020-2021-506460-06 

3. cÖwkÿ‡Yi ‡gqv`  : ïiæi ZvwiL: 27/03/22       mgvwßi ZvwiL: 30/03/22        ‡gvU w`em: 04 w`b|  

4. cÖwkÿ‡Yi AskMÖnbKvix : (cÖ¯ÍvweZ)  cyiæl: 30  gwnjv: 05            ‡gvU: 35 

                                              (cÖK„Z)             cyiæl: 27  gwnjv: 08            ‡gvU: 35 

5. cÖwkÿ‡YiaiY  (w`b) :   (1) K¬vmiæg wfwËK cÖwkÿY/ (2) nv‡Z Kj‡g cÖwkÿY/ (3) K¨v‡¤úBb 

6. cÖwkÿY †fb ÿ  :  Dc‡Rjv cwil` njiæg, bIMvu m`i, bIMuv|  

7. ev¯ÍevqbKvix ms ’̄v (w`b): (1) wVKv`vi/ (2) wcAvBwm /  (3) Dc‡Rjv gva¨wgK I gv &̀ivmv wkÿv welqK KwgwU| 

8. ‡Kvm© mgš^qKvixi bvg I c`ex:  ‡Kke Kzgvi nvj`vi, mnKvix †cÖvMÖvgvi, Z_¨ I †hvMv‡hvM cÖhyw³ Awa`ßi, bIMvu m`i, bIMuv| 

9. cÖwkÿY e¨q: 152025/-  ( †gvU: GKjÿ evqvbœ nvRvi cuwPk UvKvgvÎ) (f¨vU I AvBwU e¨vwZZ) 

µwgK e¨‡qi LvZ/AvB‡Ug cwigvY nvi/†iU †gvU AvBwU 
 

f¨vU 
 

 

†gvU ev‡RU 
(UvKv) 

01 cÖwkÿbv_©x‡`i ˆ`wbKfvZv 

(35X4 w`b) 

140 500 70000 0 0 70000 

02 Z_¨Á e¨w³i m¤§vbx(5X4w`b) 20 720 14400 1600 0 16000 

03 ‡Kvm© mgš^qKvixi m¤§vbx(1X4 
w`b) 

04 900 3600 400 0 4000 

04 bvkZv(45X4w`b) 180 80 14400 470 783  15653 

05 Lvevi : ỳcy‡ii Lvevi (cvwb I 

cvbxq mn (45X4w`b) 

180 200 36000 1174 1957 39131 

06 ‡ókbvix/DcKiY 40 303 12125 406 1016 13547 
07 wewea   1500 50 126 1676 
        
 me©‡gvU : 152025 4100 3882 160007 

 

GB g‡g© cÖZ¨qb Kiv hvB‡Z‡Q †h Dc‡iv³ Li‡Pi wecix‡Z miKv‡ii wewa Abyhvqx U¨v· I f¨vU KZ©b Kiv nqwb| wcGgBD ‡K Dc‡iv³ 

Q‡K ewY©Z U¨v· I f¨vU miKvwi Lv‡Z Rgv K‡i Rgvi iwk`wU Dc‡Rjvq †cÖi‡Yi Aby‡iva Kiv n‡jv| 

 

 

 
(‡Kke Kzgvi nvj`vi) 

mnKvix †cÖvMÖvgvi, Z_¨ I †hvMv‡hvM cÖhyw³ 

Awa`ßi 

bIMvu m`i, bIMuv 

(wgR©v Bgvg DwÏb) 

Dc‡Rjv wbe©vnx Awdmvi 

bIMvu m`i, bIMuv 

(†gvt iwdKzj Bmjvg iwdK) 

†Pqvig¨vb, Dc‡Rjv cwil` 

bIMvu m`i, bIMuv 

 




