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Da Session Topic Time Recourse Person/Guest | Trai

y ning
Met
hod

Day-01
st °

1 09.00AM-9.30AM

da

Yy | session 01 Srare ii 8 P Aol 9.30AM-10.30AM Upazila Chairman,UNO L&D




Tea Break

10.30AM-10.50AM

Jf2 BIeew @ @3 #AfFfo s, 943
session 02 (ATFTSA RO 8 (ATFT2A 10.50AM-12.00PM | Assistant Programmer,
TSE Tl ICT
BT 4 IF TS w1, 9170
session 03 T (74l 8 BTETS (7 12.00PM-01.10PM UNO/ Ac Land
Lunch Break 01.10PM-02.30PM
session 04 AR @A @ 92 ofy, o fAts 02.30PM-03.40PM | Assistant Programmer,
G| ICT
0340PM-04.00PM
Tea Break
ion 05 BT T, =TS w2 (4T @ 04.00PM-05.00PM | pqgistant Programmer,
session T arat IcT
Day-02
PTET 7g CofF LTSt &g (@, et | 9.30AM-10.30AM Assistant Programmer,
session 01 | sig i, 2378t g S| IcT
Tea Break 10.30AM-10.50AM
) Aqeify @ (2, @16 IS, wad Assistant Programmer,
session 02 | oo g g o | 10-S0AM-12.00PM T
GISTY 92 JrofzT #AfRbfe, T, , 12.00PM-01.10PM
session 03 (AT (oS, ({873 Ksﬂm UNO/Ac Land
B AT | L&D
L unch Broak 01.10PM-02.30PM Proc
02.30PM-03.40PM | Assistant Programmer,
It Catel P, <=1 et <, At IcT
session 04 tefy @ forer cst 1
0340PM-04.00PM
Tea Break
2nd
da A% Seiters, ! amefy tofy, Assistant Programmer,
Y| session 05 fofee senfa cofy, ST ICT

04.00PM-05.00PM

Day-03




3rd
da

session 01

Search Engine, Creation of e-
mail id, Use of e-mail, Group

Email.

9.30AM-10.30AM

Assistant Programmer,
ICT

Tea Break

10.30AM-10.50AM

session 02

Uses of dropbox, google drive
and social media. Basic
troubleshooting.

10.50AM-12.00PM

Assistant Programmer,
ICT

session 03

Content design with MS
PowerPoint: PowerPoint tool
bars, Changing the slide
design, insert an image, text
box, rotation.

12.00PM-01.10PM

Assistant Programmer,
ICT

Lunch Break

01.10PM-02.30PM

session 04

Insert Video, Word art, Chart,
Smart Art, Shapes, animation
slides& Slide transition.

02.30PM-03.40PM

Assistant Programmer,
ICT

Tea Break

0340PM-04.00PM

session 05

Zoom Basics, Create, and
Personalize Zoom account.
Download and Run the Zoom

Client.

04.00PM-05.00PM

Assistant Programmer,
ICT

L&D

Pract
ical

Day-04

4th
da

session 01

Getting started with Zoom.
Join a Zoom meeting.
Scheduling a meeting. Invite
others to join meeting in
progress. Meeting host
controls and settings.

9.30AM-10.30AM

Assistant Programmer,
ICT

Tea Break

10.30AM-10.50AM

session 02

Available audio options, using
audio with Zoom, Using video
with Zoom, Screen sharing,
Recording a meeting and
formatting .Zoom for Android

, Chrome , Apple (iOS) devices.

10.50AM-12.00PM

Assistant Programmer,
ICT

session 03

Google Meet fundamentals.
Schedule a meeting, send
invitations, start an instant

meeting, Google meet screen

share, Use multiple devices.
Meeting host controls and
settings

12.00PM-01.10PM

Assistant Programmer,
ICT

L&D

Pract
ical



http://tech.rochester.edu/tutorials/create-zoom-account/
http://tech.rochester.edu/tutorials/create-zoom-account/
http://tech.rochester.edu/tutorials/zoom-client/
http://tech.rochester.edu/tutorials/zoom-client/
https://support.zoom.us/hc/en-us/articles/201362033-Getting-Started-on-PC-and-Mac
http://tech.rochester.edu/tutorials/join-zoom-meeting/
https://support.zoom.us/hc/en-us/articles/201362413-How-Do-I-Schedule-Meetings-
https://support.zoom.us/hc/en-us/articles/201362183
https://support.zoom.us/hc/en-us/articles/201362183
https://support.zoom.us/hc/en-us/articles/201362183
https://support.zoom.us/hc/en-us/articles/201362603-What-Are-the-Host-Controls-
https://support.zoom.us/hc/en-us/articles/201362603-What-Are-the-Host-Controls-
http://tech.rochester.edu/zoom-audio-options/
https://support.zoom.us/hc/en-us/sections/200319096-Audio
https://support.zoom.us/hc/en-us/sections/200319096-Audio
https://support.zoom.us/hc/en-us/sections/200521865-Video
https://support.zoom.us/hc/en-us/sections/200521865-Video
https://support.zoom.us/hc/en-us/sections/201740106-Screen-Sharing
https://support.zoom.us/hc/en-us/articles/201362473-How-do-I-record-a-meeting-
https://support.zoom.us/hc/en-us/articles/200942759-Getting-Started-with-Android
https://support.zoom.us/hc/en-us/articles/213298746-Getting-Started-On-Chrome-OS
https://support.zoom.us/hc/en-us/articles/201362993-Getting-Started-with-iOS
https://support.zoom.us/hc/en-us/articles/201362603-What-Are-the-Host-Controls-
https://support.zoom.us/hc/en-us/articles/201362603-What-Are-the-Host-Controls-

Lunch Break
01.10PM-02.30PM

Google Play store

configuration, Use of Common Assistant Programmer,

session 04 | important apps. Google form 02 30PM-03.40PM IcT
quiz and response evaluation
in spreadsheet.
Tea Break 0340PM-04.00PM
. . 04.00PM-05.00PM
Post Evaluation and Closing Upazila Chairman, UNO, | | ¢
session 05 Ceremony. AclLand, AP, UDF.
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Financial Statement for Sub Project Implementation
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